[image: image1.emf]                                      Diploma Examiner – FAQs

What does an Examiner actually do?

They mark candidates' examination scripts against a defined mark scheme written by the Principal Examiner. 

How do I apply and what is the selection procedure?

To apply please complete our on-line application form, your form will be reviewed and references taken up. Successful applicants will receive notification that they are on our register of available examiners. 

When would I need to be available?

There are two main examination series - January and June. The precise period is determined by the date of the examination we allocate you to mark. You will need to be trained, or standardised and this is normally held about a week after the examination with the marking period immediately thereafter. 

How do I find out about which dates I need to make available?

Information on the standardisation date is included in the contract. These are sent out from December onwards for the June series, please also view the examination timetable.  

If I were to become an Examiner what would my time commitment be?

Before marking you must attend a standardisation event which may be held in London and then you have three weeks to mark the work we allocate to you. New examiners receive initial training which will normally be completed by post or electronically. 

How long would I need to be away from my school or college?

If you mark at home, no more than one day and perhaps not even that as approximately 25% of the standardisation events are on a Saturday. 

Where does the marking take place?

Usually at home, although in a few subject areas we additionally mark at a central point. 
The method of assessment for phase 2 and 3 will be confirmed nearer to the examination series. 
How much do I get paid?

In the case of traditional marking, fees are per script and are determined by the size of the paper. The number of scripts you will be required to mark depends on the number of entries. We expect the number of entries to be a small number to start of with but this number will increase year on year. 

  
If I need more information who should I contact?

Please call the AA Helpdesk for enquiries on 0800 169 9202
