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	Summary

An Onscreen Functional Skills Examiner marks candidates’ responses in accordance with the pre-defined mark scheme, whilst adhering to Code of Practice and examination procedures.



Purpose

An Onscreen Functional Skills Examiner marks candidates’ scripts.  Both FS English and FS Maths subjects are marked on screen using ePEN, which can be done from home. A high level of subject knowledge is necessary in order to apply the mark scheme. Each examiner will receive an agreed allocation of scripts.  
Responsibility

· To mark accurately and consistently to ensure overall standards are maintained

· To submit samples to your Team Leader at designated times 

· To ensure milestones for marking are adhered to

· To ensure all administration is completed as specified

Experience/Qualifications needed

· You will have teaching or assessment experience in the relevant subject and level.
· You will have a degree or equivalent.

· You will be a qualified or qualifying teacher
Competencies required
· You will have the ability to work well under pressure.

· You will have the ability to meet deadlines.

· You will have a high level of subject knowledge in order to apply the mark scheme.
· You will be IT literate.
Please be aware that for all our examiner roles, you will be required to have access to a personal PC with broadband internet connection in order to carry out your duties (for more details please see our System Requirements).
Contracts are issued for a quarter, ie for a 3-months period. You are expected to be available for at least 2 months within the quarter, including the first 2 weeks of each quarter to complete standardisation activities.
