QD Writer – Adult Skills Qualifications
Role Summary
A writer would be expected to write the units assigned to them and, when required, sample assessment materials (SAMs). They may also be expected to technically edit / review units within their sector/subject area.
Person Spec

You will:

· Have current experience of teaching vocational qualifications 
· Have been educated to a level 4 standard with relevant qualifications 
· Have a good understanding of  the differences in levels of qualification and how to communicate that in writing (an ability to write at the level of the qualification is important)

· Have good written communication skills particularly in your sector/subject area of choice
· Be confident in the use of IT
· Have the ability to pick up new skills quickly and apply them (writing of assessment criteria)
· Have the ability to follow a brief
· Be able to write clearly and concisely
· Have an ability to work to tight deadlines

