[image: image1.emf]
CENTRE QUALITY REVIEWER
JOB DESCRIPTION

Purpose of this Role:

To visit centres for the purpose of Centre Quality Review and Development (CQRD), reporting on effectiveness and supporting centres in maintaining quality processes and systems for vocational qualifications accredited to the Qualification and Credit Framework (QCF) from Entry to Level 3.

Key Accountabilities:

The Centre Quality Reviewer will:
· Visit a range of centres for the purpose of CQRD

· Review the quality of provision within centres by measuring systems and processes against predetermined quality objectives and measures

· Evaluate the effectiveness of quality systems and processes

· Develop centre actions and recommendations to help centres with remedial action to improve internal quality

· Support the centre through focused development to assist with the achievement of identified and agreed actions

· Produce a qualitative report for each visit

· Report back to Edexcel within agreed service-level agreements

· Undertake any other duties appropriate to the work of BTEC Assessment in relation to this role

PERSON SPECIFICATION
Previous Work Experience:
	Essential
	Desirable

	· Experience as a BTEC programme manager or middle manager with experience of quality operations and  management in an education/training setting
· Evidence of Continuous Professional Development (CPD) in the field of quality operations
	· Experience of delivering and assessing BTEC qualifications


Skills and Knowledge:
	Essential
	Desirable

	· A sound knowledge of quality issues arising from quality operations

· Expertise in the analysis of quality operations

· Excellent communication, written, verbal, IT and interpersonal skills

· Ability to support centres with relevant advice

· Ability to work to deadlines

· Ability to understand the implications of decisions taken on Edexcel’s behalf 
	· A clear understanding of the educational landscape and regulatory requirements for qualifications within the Qualification and Credit Framework (QCF)


Requirements:

Any associate undertaking this role must:

· Have personal IT equipment capable of running Edexcel required software

· Have a suitable internet connection

· Have a personal and secure email account

· Have a postal address in the United Kingdom or Republic of Ireland

· Declare any conflicts of interest that could impact on the role

· Have availability to accept a minimum of 10 allocations in any given year
· Abide by the terms of conditions as stated in the contract for work

